Initial Set-up
To Create a New CPS Database

To create a new CPS Database: ) e OB e
. . ' [ () Games b | Microsoft Office Word 2007
(This only has to be done one time.)

Startup ¥ | &, Photo Stary 3 for Windaws
@ Intermet Explarer £3 PowerDiD

() Outlook Express 0 Windows Movie Maker

LE . Remote Assistance - windows Search
() wwindows Media Player
Sivx

Cisco Systems YPN Client

Click Start 3
Programs

CPS

CPS

CPS for PowerPaint
I77) Dell Accessaries
) Dell Wireless
eBeam Interact
7] efnstruction
) Examiiew Pro
Free PDF to Word Doc Converter
= . ) e
¥ merosot psete :i::h
@ Who Am T 7] Microsoft Office
= 77 Microsoft Yisual Studio 2005
MindPaint Quiz Show
= 77 NCDesk
L\{; Documents * ) QuickTine
', Settings iy| el B
7] Teacher

A W N BR

) seon ¥ () Techsmith
2 Yersion Simple Sign-On
8 () Gelpeneiaugmai ) wwindaws Powershell 1.0
,?_ 77 Run.. B8 Adobe Reader 9
M O fudedy
= d Log Off jamesm.., 4 Fipshare
H (= Microsoft Office Access 2007
il (5 ok Conputer () Micrasoft Office Communicator 2007 R2
ES @ P — ) microsoft Office Excel 2007
1 B [Z Microsoft Office InfoPath 2007
@'start | & [~ (&} ()| (- Micreseft Office Outlack 2007
‘ (@ Mierosaft Office PowerPairk 2007

This error message may come up. If it £

The file you are tiying to open, G:\Marny Ann CPS\MarpdnnCPS.cps, is located on a removable drive.

does, click Yes. it 1 ool o etk i e s corptin of e s o ol s f vl ives T . e
accumence but can happen.

You may want ta copy this fils to a local diive bsfare opening it or uss 'Save As.. under the Fils menu ta save it lacally oncs opened

Dia you wish ta continue opening this removable database?

P e Cancel

truction | ——

utions. Real Results.

New File

{* Cieate a new CPS database. l

Select Create new CPS database

[ Open File
" Open an existing CPS database.

dlat

EXA

—Open Recent ASS
EXA

" Open arecently used CPS database. SER
EXA

o G\Mary Ann CPS Y MadnnCPS.cps SER

¥ W25 pres-app] redirect$hoentofc\jamesmiDesktopi M am Ann CPS \MaminnCF DQue

@ G8Mew CPS12 1EvHew CPS database ops

& "WWT25-pres-app] Wedirecthoentofchamesmibdy DocumentshCRS4WMA CPS Datak
@ G\CPS Database\Mew CPS File.cps

@ G:\Copy CPS4Database.cps

@ "\725-pres-app ] redirect$hcentofchjamesmiMy DocumentsiMary Ann CPS.cps

] 2
o 3 Close CFS

Click OK.
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Watch the path where your database

is being saved.

Use the down arrow if you need to
navigate to another location to save
the file.

Save your CPS database with a title
that makes sense and one you can
remember.

/ﬂ Q7B
W
= name: MHew CP5 File j Save I
Save as lppe: CPS Databasze j Cancel |
h

Also save a copy to your flash drive so you can take the file with you to another computer.

This will be the next screen that will
come up.
There may be topics here you would
like to check out. Do that now.

To move on, click the X to close this
window.

Notice at this point, the Engage t

The name of your CPS database shows

It is an informational screen.

g

W CP Help

- & o
N ol P O

Comerts | sewch| Glossay|

gw.‘_..!!!!'.!os 3
Ps.

ﬁ‘o @e

i) rang bocune,

b, Lessons & Assessments is the activ

Homa > Welcome to CPS 65

+

Welcome to CPS 6.

¢Instruction”

Simple Solutions. Real Results.

(CPS), devloped by einstruction Corporation, iz 3 scftware and hardware package The hardware consi

ints of 3 radio. !qlunry
P P s s k. T CP3 s shosya o ] e cment-woad quasions s s Scts whe Bk

you delter records students

o
New Features of CPS

» \Chckar™ Mobile Edition integration

+ Canrtond ecoar seltgs 1o Deves Manager
« Atow use of muliple USB racenvers

» Toachers will now ba able to 589 numaric and verbal responss on ths Mobi KWIK screen

» New addtions to the Engage Bar for verbal questions, enhanced button placement for ease of use

+ Change some reports to allow new selectatie sort elds, and sigle report per page outpul

@ New question types avalable n regrade screen

« Added new question type Mutiple Choice Guestion/answes ogtion up 1 letter | (MC9 and MC10)

‘+ Addad new question typo Mukipla Choice Mutiple Correct (AC2 - MC10)

‘o Now alows for the creation of 2 Short Answer typs that can be engaged in af teaching modes, allowing up to 20 characters

B ‘, P .‘
| Bl _m;...—gm S _gmnmw

part of the window.

> nCPS\New CPS Fle.cos

I8 -®, 08 smm
|FTDB AU wedescay

here: NewCPSFile.cps

Numbes | Thie/Question Stem ype T Oiicuty

maj/NR/9.17.2010

Page 2



To add Classes & Students:
Click the Prepare tab, Classes & Students.

| % Classes & Students. | [Z) Lessons & Assessments [ Standards i Team Activities

M., edc  ifmport - [ save hfer3
3¢ Delete P Export Loaner Pad Copy
Hew
- it @syne FnoResponses [ Paste

Notice, you see . |
nothing in these
areas.

Class Name # of Studerts Fitst Name Last Name. Pad 1D Student ID Gender Ethricity Eton Disay

A 4

A 4

725-pres-appliredirect$\centol

Prepare Engag Report
CI k ' % Classes & Students. | [2) Lessons & Assessments [ Standards v Team Activities
Ic ol A Ede i meort -~ [ save % cut
‘I \‘ 3 Delete PP Export Loaner Pad Copy
e
4 N ew S s @se P NoResponses [ Paste

Hame. J

Class
e Class

# of Studerts Fitst Name Last Name. Pad D Student ID Gender Ethricity Eton Disady

S

[~ Institution Type [~ Helpful Information ]
Please choose the type of institution below
&g that best represents you ar pour Higher E ducation: Includes
organizaion universities. juricr colleges, and

technical institutions.
£ Higher Education

el 12
14

K12 Includes elementary, middle,
and high schaols

Other. May include a business,
£ Other mitary, ar nan-profit orgarization,

Click K-12.—

+

eInstruction”

Simple Solutions. Reod Rasulte

Click Next.

»
TP Newt 5y Cancel

Online CPS account...No.

=lolx]

“fou wil need your CPSOnline

usemame and password o retrieve
your account information.

[~ Reuse Your Existing CPSOnkine Account ———| [~ Helpful Infamation

7 Doyt have o usermame and passnord for CPTInine?

Click Next.

+

\ eInstruction”
Sl Solaions. ot ol

<< Back > Cancel

maj/NR/9.17.2010 Page 3



Fill in the information on this screen.

o , =T
The only required information has the *

H H Flease enter the following account information. \
First Name, Last Name, Email Address. 7 ?

Title: [Ms., Prof., Dr., etc.)
~ A Teacher Code can be used as &
P> “First Name |Ma Ann unique indentifier for yaur school's
management system. Teacher

P> “Last Name [James Codes are not saved to CPSOnline,
= indicates a required field.
sl Address |iamesmi@agcsnc. conl

Phone Ext
The information on this window will not have to Teacher Cod ’ o
technical support for additional help.

be entered again. e comsupam

&

elnstruction”

Simple Selutions. Real Results.

%Nexl » | Cancd |

[~ &ccount Information [~ Helpful Infarmation

Click Next.

You are continuing the process to add a Class:

Notice your name has been added

automatically by the computer.
Enter the Class Name...make it

. . b Helphul Infosmaion
meaningful to you. | named this el )
th s
one Math 5™ Grade. Gusure I : s e B
Course Number [ Section | e s e
[ O I E— Yot contac b
techrucal for addbonal help.
oy Humea *rdcates o requred fed
T Make this 2 CPSOnine class (4 Instructor Sebup Code & tequied]
" Diaplay rew attendance sessions in the Reposs tab.
& Disply rew aterdarce sessions 35 Absent/Fresert eInstruction”
in the Class Info avea of the Gradebook tab. \ o esamrrcesseawen,
<« Back Newt 5> Cancel
Psen| & @O b 1. O-mmc B s neonnh .. | 3 Esanven s tnerutors | [ 2 ‘J‘iom’
ﬁ:]wmnomm Eu]mmx v | TR © sy A | 6 sz res. [ oS - New Clas... ‘ |90 &gl wednesday
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pres-app! \redirects  centofc

yamesm) Des

ktop\Mary Aun.CPS\New CPS File-cps

If you need to make changes to prepare | ZTITN LTS
. ') Casses & Students [ Lessons & Assessments || Standards Team Activites
your class name, click Back. e e e e CYCIOE .
- e
B e
_ _ RbTiT T
If your class name is OK, click &
Next e ik v s Smstrucon
e |
o start| & & - 2 B elngtruction - C... cPs o | Examiview ) CP5 Instrctions. earch Deckion b 0@ 100
e R e | " efeust i,

sktop|Mary Ann.CPS\New CPS File.cps

"

To add additional classes, click
the box by | want to make

another class.

If this is the only class you are
creating, click Done.

Ebbricky Econ Disacky

elnstruction”
Semn Sk, Rl

i e
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This is the next window that comes up and you are ready to add your students to your class.

T CPS - \\1.5-pres-appl \redirect$icentofc\jamesm'\Desktop\Mary Ann.CPS\New CPS File.cps

|8 x|
Prepare Engage Report -
| £ Classes & Students | [2) Lessons & Assessments  Lf Standards 1y Team Activities
Bt i mport - [M5ave & aut
3¢ Delete [ Export Loaner Pad Copy
Hew
" Seie @smc PrnoResponsss []Paste
Horme:
th Class Name # of Students ‘ [ ‘ First Marne Last Name Pad 1D Shudent [0 Gender Ethnicity Econ Disady
Math 5" Grade
'25-pres-appl' redirect$ centofc' jamesm' Desktop Mary Ann.CPS\New CPS File.cps _[=]x|
e New
Prepare Engage Report .
L4 StUdent [ £ Classes & Students | [2) Lessons & Assessments ] Standards 1y Team Activities

D et fImport - [ save M e

3 Delete [ Export Loaner Pad [ Copy
Mewy
Pt @®Sync P No Responses [ ] Paste
Home
# of Students 1 First Name Last Hame Pad ID Student 1D Gender Ethnicity Econ Disady
a 1 A NiA

Once the first student entry pops up, you may press Enter to enroll the rest of the students. Continue to
press Enter until you have the number of students you want/have in the

T CPS - \\725-pres-appl \redirect$),centofcijamesm)\DesktopiMary Ann.CPS\New CPS File.cps

Prepare Engage Report

| & Classes & Students | [Z) Lessons & Assessments L] Standards 1 Team Activities

A Edt “Fmpart + M save et
¥ Delete [ Export LoanerPad [ Copy
U Semt Wnc P marespnses [] paste
Home
4
# of Studznts. First Name I ‘ Last Mame PadID Student 1D Gender Ethnicity Econ Disadv
"""""" 3| stdent o1 1 Hjan [
Student @ z A niA
Student a3 3 Nja LV
Student 04 4 A A
Student 05 5 A niA
student [ 3 A niA

You may go back and add student names at a later time.
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Verbal Question—Quick “On the Fly”

1 Quick Class Creation

EngagelLessons & Assessments

T CP- - G:\Mary Ann.CPS\MaryAnnCPS.cps

Prepare Engage

Lessons & Assessments 1 Team Activities é Attendance

y W

(2

SN
Epgage  Eroaoe
| a2
fbal

o

O MamannCPS.cps HNumber | Tils/Guestion Stem | Tupe | Difficulty | Standards Categaiie:

25-pres-app 1\ redirect$centofc\ jamesm’ Desktop\Mary Ann.CPS\MaryAnnCPS.cps

Prepare Engage
|

‘I.Emrs&mrts

Engage | | Engane

¢ Team Activities % Attendance

werbal || Teach ‘

verbal Engage Mumber | Title/Question Stem | Tope | Difficulty | Stardards Cateqorie:
Engage a verbal questiog, @ Demo FastGrads Lesson - 6

@ Patterms - 0O

@ Mumbers - 0

Mo Title - 0

Prepare

| le&mﬁs | . Team Activities

) Verba, “westions Setup
S8 - )

Engage | Ergace ™ Include Session in Gradsbook

Teach ‘ I~ EsporttoQuestion Gid | Anongmous bode

verbial
= Automaticallylpload S (i Compleh
O  MayannCPS.cps (L uteneally st Session U Canplsio Tope | Dificuly | Standards || Categaries
Session Title

|Large Screen

Session Category Max Points
[Classwark | [100
[~ Class Options
Class [
[Defsut Class =] [ Cresie .
4. Click Create.

CPS - Create

lass

I Create Attendance from this Assessment —

Use the controls at left
to create a basic class
The pad IDs and
student1Ds will begin
atthe lower range and
end atthe upper

I~ Include Attendance in Gradebook Class Title:

™| Automatically Wpload Attendance Default Class(1

5. Give a Class Title. (Optional)

\6. Select the Upper Range of the
erv QuesiSEEETY clickers you will be using with the class.

I™ Include Session in Badebook

I™ Export to Question Gld

e oL N 7. Click OK.

Class Title II 8. Click OK.

[Detaut Class(2)

AT TOWET TEM e T
LowerRange  Upper [ilinge end atths uppsr
range. For example: a
lower range of 6 and
T H & an upper range of 15
will create a class of
10 students assigned

7 : Ok | Cancal pads 615

8 — oK. Cancel
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The window below will appear and you are ready to ask your verbal question.

The Engage Toolbar:

[
- »

i~ Dptiong |C%b ;g Class | gl Charting | &g Exit CPS | A Cloze ||
A

T Werbal &7, Chalkboard

Click here and you can move the Engage Toolbar around on your screen.

(') ‘Jerl:nay & Chalkboard

o Options

C% g Clasz | alill Chartitig

5 Exit CPS | ™ Close |

Click Verbal.

This window opens:

'?"Velbal I &%) Chalkboard

= Trug/False

es/No

Multiple Chaice & -
Multiple Chaice & -
Multiple Chaice & -
Multiple Choice & -
Multiple Choice & -
Multiple Choice & -
Multiple Choice & -

C%b gEIass | sl Charting

Choose the type answer your question will have.
/

Dphons

= Exit CPS | ™ Close ||

I ;v Mmoo & m

This window (Content Deliver) will appear next:

Start/Stop timer
=100l

-‘%' ﬂ_l_l s I
1 2 3 4 5 6 7 1 12 13 14 15
16 17 18 19 20 21

Click End when everyone has answered.

D Cuntent Deliver

=l

o [ _|a% Bs | cUsek s
i w2w w3w wde wSu 06 8 9 KB 11 12 EEB 14 15

16 17 18 19 EJ 21
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This window will come up after you click End.

— Find
I il charting =l0Ixl{py, ¢ iﬁ "
- 3 Repl
2
Cross Tabulation (< Show Correct Raw Responses — Change
d # Show Count - G AN 2 = Giese || Ly Sele
Wy 30 charts & Show Legend [4] 5ave as Graphic o Eronl

% Show Percentage

/ Edit Sessions &= Print Chart
Chart Type Options Paint Optians Reparts

2
E
2
S
n
21
g
&
]
o

o

B C
Respanses

H:H: BcC

This chart displays a graph far the following questions: ‘(Mo Duestion Stem Entered]'|

Oy -
uestion

> ﬁ Conect Answer ¥ Show Corect Close I

=lolx]

Chalkboard

With a Verbal question, you have to select the correct answe

il

[T cross Tabulation (= show Correct || Raw Responses

# Show Count
Ny 30 Charts & Show Legend I save as Graphic

W
 Edt Sessions || Yo SO Percentage || ooy oot

Chart Type: Options Paint Opkions Reparts

Responss Count

B C
Responses

H:H: Bc

This chart displays a giaph for the following questions Wl Qusstion Stem Entered]

Hone <] ¥ Show Conect Close
I I ‘ﬁllﬁ; '| /I AF ‘ a5 AH A B Chakboard

Correct answer turns
=lofx|

[Tl Cross Tabulation |+ Show Correct 4 Shaw count . |Raw Responses

Wy 30 Charts & Show Legend M452ve s Graphic
o
VoShowPercentage | L

EEhow Multiple 7 Edit Sessians
Chart Type Cptions Foint Optians Reports

Fiespanses

Hs We W

This chart displays a graph for the following questions: fNo Question Stem Entered).

> Corect Answer [, *| F Show Conect Close

Click Close to move to next question.
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Below is the window that will appear when Close is selected after viewing the correct answer.

T Content Deliver o ] 55

Werbal Question Only -
“Yerbal Question

. Verbal Cumulative
M AR | ALC erbal % Correct

AF | AG A-H halkboard “

sk a Chalkboard queskion

e of the previous question is indicated by the *. If the new question will have the
same type answey, you do not have to do anything. If the new question has a different type answer,
select the new typé\answer before continuing.

You will have to click Start to engage the CPS system with each new question.

The process begins again:

§ Content Deliver _Ol x|

ar e Yerbal Question Only -
d ‘%’ ﬁ e Verbal Question 0

7 8 9 10 11 12 13 14 15

When everyone has answered, click End...

Online Helps

http://www.einstruction.com/support downloads/training/resources/index.html

Customer Support Phone Number: (888) 333-4988
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http://www.einstruction.com/support_downloads/training/resources/index.html

